
HIWFRA Firefighters’ Pension Board Member Role Profile 

Summary 

The role of the HIWFRA Firefighters’ Pension Board is to: 

• Assist HIWFRA as the administering authority of the Hampshire and Isle of 

Wight Firefighter’s Pension Scheme (HIWFFPS) 

 

• Secure compliance with the Firefighter’s Pension Scheme (FFPS) 

Regulations and any other legislation relating to the governance and 

administration of the FFPS. 

 

• Secure compliance with requirements imposed in relation to the FFPS by the 

Pensions Regulator.  

 

• Ensure the effective and efficient governance and administration of the 

HIWFFPS by the Authority. 

 

• Consider how discretionary and other pension related issues are being 

addressed from an operational viewpoint. 

 

• Present an annual report to the Authority on the exercise of its functions. 

 

Main responsibilities of the Representatives 

- Employer Representatives will represent the Authority. 

- Scheme Member Representatives will represent the Scheme Members. 

In practice, all Members work together to fulfil the role of the Board. 

• A member of the Board representing employers or scheme members must 

have the relevant experience and capacity to represent employer and 

scheme members respectively on the Board. 

 

• A Board member must fulfil the responsibilities of the Board in respect of 

governance of the HIWFRA Pension Scheme in accordance with the Public 

Service Pensions Act 2013, legislation governing the Firefighters’ Pension 

Scheme and the Pensions Regulator’s Code(s) of Practice. 

Knowledge and skills 

A member of the Board must be conversant with:  

• The legislation and associated guidance of the FFPS. 

 

• Any document recording policy about the administration of the FFPS which 

is for the time being adopted by the HIWFRA.  

 



A member of the Board must have knowledge and understanding of:  

• The law relating to pensions, and 

• Any other matters which are prescribed in regulations. 

Notwithstanding the requirements set out above, it is anticipated that training will be 

given to Board Members to help them fulfil their role and to keep them updated on 

changes in the FFPS. 

Duties in respect to meetings: 

• Prepare for meetings in advance. 

• Actively participate in meetings. 

• Assist the chair in the effective running of meetings. 

• Have regard for members and employer when making decisions. 

• Comply with the Board’s Code of Conduct. 

Training 

Board members will be required to undertake a personal training needs analysis and 

to regularly review their skills, competencies, and knowledge to identify gaps. 

Training will be provided to fill any training gaps. 

Board members are expected to attend training opportunities and maintain a wider 

interest in the subject. 

Behaviours expected of Board Members 

• commitment to the role  

• integrity, vision, and good/independent judgment  

• a willingness to devote the necessary time and effort to their duties as 

Representatives 

• good communication skills 

• tact and diplomacy 

• willingness to speak one’s mind and listen to the views of others.  

Service Core Values 

- Demonstrate conduct and behaviours in accordance with Service policies, 

values and behaviours. 

- Treat people with respect acting professionally and responsibly. 

Time Consideration  

The Board meets a minimum of a four times per year. 

In addition to meetings, and training session contact electronically or by telephone 

may be necessary.  

Term of office 

Employer representatives and scheme member representatives will remain as 

members of the Board during their appointed term of office, which is normally four 

years, unless they become incapable of acting, cease to represent their 

https://www.hantsfire.gov.uk/about/inclusion-and-diversity/our-values/


constituency, resign by giving written notice to the Chairman of the HIWFRA or are 

removed from the Board pursuant to Paragraph 4 of the Board’s Code of Conduct. 

There is an opportunity to serve for a second four-year term. 


