	Routing
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	1) Station Manager/RDS Support Officer
	Page 1

	2) Group Manager
	(IS 07/08)

	3) Group Manager CRS Equipment
	

	4) Procurement Manager/OET 
	    Hampshire Fire and Rescue Service

	5) Area Manager (CRS)
	

	6) Data Protection Officer

    Lost data only
	


Equipment Losses/Damage Report
In the event that the lost equipment contained electronic or manual data then the Data Protection Officer at Service HQ shall be informed immediately of the equipment type along with a description of the lost data. performance.review@hantsfire.gov.uk  7 59 3940 or 023 8062 6850 
	I confirm that I informed the Service Data Protection Officer via email/ telephone/ post* regarding loss of data on                               (date)                                                    Signature            

                                         ……………………                 ……………………………..




* delete as appropriate 
This form must be forwarded with a Service Indent Voucher
	Part 1:
	From station 
	
	Watch 
	

	I have to report and explain the following losses/damage:

	Item:


	

	*Replacement required
	Yes
	
	No
	
	Indent No 
	
	attached

	*Repair required
	Yes
	
	No
	

	Signed: 
	Date:

	Name 
	
	Crew/ Watch Manager*


* delete as appropriate 
FM/4/9/7
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(IS 07/08)

	Part 2:   Station Manager/RDS Support Officer: Comments/Action:

	Signed 
	
	Station Manager
	Date
	


	Part 3:  Group Manager: Comments/Actions/Authorisation:

	Signed 
	
	Group Manager
	Date
	


	Part 4:  Community Response (Support) Groups: Comments/ Investigation/Actions

	Signed 
	
	Group Manager CRS Equipment
	Date
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(IS 07/08)

	Part 5:  Procurement Manager/OET (action/comments)


	Cost of replacement/repair
	
	Attributable Loss  
	Yes
	
	No
	

	Signed
	
	Procurement Manager/OET
	Date
	


	Part 6:  Area Manager (actions if required)
Item

Replacement Cost

Cost Centre



	Recommend recovery of cost:
	Yes
	
	No
	

	If yes, recommend amount/percentage:
	

	Signed 
	
	Area Manager, Community 
Response Support
	Date
	


Please forward a copy of the completed form to 
Data Protection Officer, Performance Review Department only
if equipment containing electronic or manual data has been reported.

