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Hampshire Fire And Rescue Service Register Of Personal Data Processing Form FM11/1/11
Please complete the form as fully as possible.  It is essential that we have a complete record of all personal data processing within Hampshire Fire & Rescue Service.  Personal data means information about living individuals and may be held on computer systems or as manual records.  Include all personal data relating to your work held at home.

	Department:  
	

	Data Owner:
	

	Contact number: 
	

	Location (HQ / station):  
	

	Date of form completion & reviewed:
	


	Short File Description:



	Source of Data (where / who has your data come from)
	


	Type of Data Held -
What kind of information is being held - name, age?
	


	File Purpose (why are you collecting  this information?)
	


	Type of Information:                     

	Electronic:                             YES    (                                NO     (                              

	Manual:                                 YES  (                                  NO    (                                  


	Location:

	Path & Filename if computerised (if the information is not stored on the network the location and id no of the PC will be required)
	

	If the records are manual the physical location.
	


	File Size: (Number of Records stored)
	


	Duration of File Set: (how long are you holding this data for?)
	


	Internal Processing – (who will you share this information with?)
	

	External Processing – (who will you share this information with?)
	


	Security Arrangements

	Controls for access to electronic files
	

	Controls for access to manual files
	

	Controls for disposal of electronic and manual files
	

	Transfers outside UK :                           YES  (                                  NO     (                              


	File Set Reference Number: provided by DPA Officer
	


	Protective Marking:

Has the information being registered been protectively marked?:           YES  (              NO     (                              


Return this form to the  ( HFRS Information Compliance Officer, Performance Review Dept., HQ

If you need assistance please contact the Information Compliance Officer:
(
performance.review@hantsfire.gov.uk
(
HQ     023 8064 4000 ext 3944

IS Security Risk Assessment Report
Security Matrix: 

LOW
(
MEDIUM
(
HIGH   (                                  
    

	]

Owner 
Date 
Review Date 
Risk Assessors

XXXXXXX
Audrey Olden

Yosef Kasasbeh





If you have Security Risk related queries please contact the Information Security Officer via the Service Desk on:






(
fire.help@hantsfire.gov.uk

(
HQ     023 8064 4000 ext 5555
